Interview - INFO




Name: _________________

Your interview should be a valuable source in your research project (this is a mandatory genre). 

You should research who would be the best person to interview for your topic and decide quickly! If you are having trouble, see me ASAP so we can brainstorm. It is your responsibility to set up an email, face to face, or phone interview with the person.  Be sure to give them several days to coordinate their schedule to be able to meet with you. Be flexible about meeting times, and be sure to explain the project to them so they will see the value in their contribution. 
For the interview in person: 

· Go prepared with a list of 8-10 questions. (see the list of 10 below) If you get a quiet and/or boring person, you’ll be so thankful for this list. 

· Dress nicely. 

· Be on time. 

· Listen and take good notes. 

· Be flexible in letting them talk and not feeling like you have to address every question on your list. 

· Send them a thank you note for their time and tell them about one or two things they told you that really impressed you or helped you.  
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Sample questions: (will not work for all topics)  ***YOU NEED TO HAVE 2-3 ORIGINAL QUESTIONS***
1. How did you get interested in this career field & how did you get started?

2. What type of education do you need for this career field?

3. What schools specialize in this career field?

4. Describe your typical day/work duties. (hours at work)

5. How many hours outside of work do you spend on your job?

6. What do you like most about your job? What do you dislike most about your job?

7. What life experiences helped prepare you for your job?

8. What kinds of problems do you face?

9. What kinds of decisions do you have to make? 

10. Why did you decide to work for this company?
Sample Contact Email

Subject: Personal Interview Request

Dear ____________:

My name is _____________ and I am a student at Northview High School in Johns Creek, GA. I have been assigned a research paper in my English class, which I am expected to research the university I want to attend and the potential profession I want to pursue. The reason why I am contacting you is because you are an individual who works in the field that I want to join, and I would love to have the opportunity to learn more about the profession from your perspective. I have included a list of questions below. If you could please answer any or all of the questions it would be greatly appreciated. If you would rather have me contact you via phone call, please just let me know the number you want me to contact you at and the best time for me to reach you. Once again, I thank you for your time and consideration. Please let me know if there is any additional information that I may provide.

Sincerely,

_____________________

Phone Number

Email Address 

